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Pre-Consultation Meeting Minutes 

Date: September 23, 2020 

Description of Proposal: Residential development on an abandoned industrial site 

Property Location: 19 North Street, Courtland 

Roll Number: 3310541020355000000 

As a result of the information shared at the pre-consultation meeting dated September 
23, 2020, the following applications and qualified professional documents / reports are 
required as part of the development review process.   
 
Please note that various fees are associated with each application and there are also 
costs for qualified professionals retained to complete various documents / reports. All 
requirements identified are minimum and determined as of the date of the pre-
consultation meeting with the information available at that time. As the proposal 
proceeds and more information is made available, additional applications, studies, 
reports, etc. may be required. 
 
This summary including checklists, comments and requests are applicable for a period 
of one (1) year from the date of meeting. If an application is not received within that time 
frame, a subsequent pre-consultation meeting may be required due to changes in 
policies and technical requirements. 
 

Site Map 
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Attendance List 

Proponent 
 

Chris Carson, Paul Emerson 

Planning & Development – 
Planning 

Tricia Givens, Director, Planning (Chair) 
Gaurang Khandelwal, Planner 
Mohammad Alam, Senior Planner 
Fabian Serra, Planner 
Annette Helmig, Agreement Coordinator 

Planning & Development – 
Building  

Roxanne Lambrecht, Zoning Administrator  
Scott Northcott, Building Inspector III 

Planning & Development – 
Development Engineering 

Nate Xuereb, Development Technologist 

Community Services – 
Fire 

Cory Armstrong-Smith, Fire Prevention Officer 

Corporate Support Services – 
Realty Services 

Lydia Harrison, Realty Services Coordinator 

Long Point Regional 
Conservation Authority 

Leigh-Anne Mauthe, Supervisor of Planning Services  
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Planning Department  

Summary 

The subject site is located at 19 North Street in Courtland, Norfolk County. 
 
The subject lands are within the settlement area as defined in the Provincial Policy 
Statement, 2020 and is consistent with its policies.  
 
The subject lands are designated Urban Residential in the Norfolk County Official Plan.  
 
The subject lands are zoned General Industrial (IG) in the Norfolk County Zoning By-
Law 1-Z-2014. The proposed 10 semi-detached buildings (20 dwelling units) are not a 
permitted use in the General Industrial Zone. A Zoning By-Law Amendment is required. 
A Draft Plan of Subdivision Application will also be required to facilitate the proposed 
developments. In order to establish the lots, a Part Lot Control application will also be 
required.   
 
A geotechnical study is required to ensure that the lots can accommodate private 
sceptic systems. 
 
The additional plans and studies listed below will also be required in order to facilitate 
the proposed development.   
 
 
  
List of Application Requirements* 

Planning application(s) required to proceed Required 

Official Plan Amendment Application Choose an item.  

Zoning By-law Amendment Application (Major) X  

Site Plan Application Choose an item.  

Draft Plan of Subdivision Application X  

Draft Plan of Condominium Application  

Part Lot Control Application  

Consent / Severance Application   

Minor Variance Application (May be required) X 

Removal of Holding Application  

Temporary Use By-Law Application  

Other - Click here to enter text.  
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Planning requirements for a complete 
application 
The items below are to be submitted as part of 
the identified Planning Application(s). 
** electronic/PDF copies of all plans, studies and 
reports are required** 

Required at  
OPA/ Zoning 

Stage 

Required at 
Draft Plan of 
Subdivision 

Stage 

Proposed Site Plan / Drawing X X 

Planning Impact Analysis Report / Justification 
Report 

X X 

Environmental Impact Study Choose an item.   

Neighbourhood Plan (TOR must be approved by 
the County) 

  

Agricultural Impact Assessment Report   

Archaeological Assessment   

Heritage Impact Assessment    

Market Impact Analysis    

Dust, Noise and/or Vibration Study   

MOE D-Series Guidelines Analysis X X  

Landscaping Plan  X 

Elevation Plan  X 

Photometrics (Lighting) Plan  X 

Shadow Analysis Report    

Record of Site Condition  X X 

Contaminated Site Study   

Minimum Distance Separation Schedule   

Parking Assessment   

Hydrogeological Study   

Geotechnical Study X X 

Restricted Land Use Screening Form   

Topographical Survey Drawing  X 

Additional Planning requirements Required 

Development Agreement X 

Parkland Dedication/Cash-in-lieu of Parkland X 

 
*the list of requirements is based on the information submitted and as presented for this 
specific pre-consultation meeting.  Any changes to a proposal may necessitate changes 
to Planning Department submission requirements. 
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Assigned Planner: 
 
Fabian Serra 
Planner 
Extension 1834 
Fabian.Serra@norfolkcounty.ca  
 
 

Agreements 

I am excited to be working with you during the agreement stage of your subdivision until 
the final release of your performance securities for the infrastructure works. Closer to 
your subdivision agreement process I will provide you with a checklist for further 
information and user fees that will be required.   
 
The Owner will be required, at its expense, to obtain and keep in force, insurance 
coverage until the securities have been released at the completion of your project.  Your 
surveyor, engineer and architect will also be required to provide insurance for 
professional liability. 
 
Please confirm the ownership and intentions regarding PIN 50150-0157, PIN 50150-
0159 and 50150-0160. 
 
Recommended draft plan conditions will be prepared and provided to you as part of the 
planning report for your draft plan of subdivision application.  For example, if it is 
determined appropriate, a condition of the development of land, might be the 
requirement for a cash-in-lieu parkland payment. This payment is determined from a 
land appraisal (preconstruction) prepared for the Owner at its expense. 
 
If there are any charges or mortgage holders on your property they will be required to 
postpone their interest on the property to the County’s development agreement. 
 
All the best. 
 
Annette Helmig 
Agreement and Development Coordinator 
Extension 1849 
Annette.Helmig@norfolkcounty.ca  
 

mailto:Fabian.Serra@norfolkcounty.ca
mailto:Annette.Helmig@norfolkcounty.ca
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Development Engineering 

Development Engineering requirements 
to proceed 
The below requirements are to be 
submitted as part of the Planning 
application. 
 
 
 

Required 
at Zoning / 
DPA Stage 

Required at 
Engineering 
Review 
Stage 

Potentially 
Required  
(See Notes 
Section) 

General Requirements 

Concept Plan X X  

Area Rough Grading Plan   X26 

Lot Grading Plan   X  

Siltation and Erosion Control Plan  X  

General Plan of Services  X  

Plan and Profile Drawings   X 

Utility Plan   X 

Geotechnical Report    X27 

Functional Servicing Report X21,22   

Water Servicing Requirements 

Water Modelling (County Consultant) X22   

Storm Water Servicing Requirements 

Storm Water Management Design Report 
(including calculations) 

X X  

Storm Water Drainage Plan  X  

Establish/Confirm Legal and Adequate 
Outlet 

 X9  

Municipal Drainage   X9-19**  

Transportation Requirements 

Traffic Impact Study X23 X  

Street Signage/Traffic Control Plan   X28 

Improvements to Existing Roads & 
Sidewalk (urbanization, pavement 
structure, widening sidewalk replacement, 
upgrades, extension and accessibility) 

 X5,6  
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General Notes: 
 
1. As per Norfolk County By-Law 2013-65, only one domestic water service pipe shall 

be installed per lot. 
2. As per Norfolk County By-Law 2016-42, only one entrance is permitted for 

residential lots. 
3. All entrances are to be shown on the plans and are to be paved from back of 

curb/edge of asphalt to property line. 
4. As-constructed engineered plans of North Street has been included as part of this 

information package. 
5. North Street is to be upgraded to urban standards. 
6. Sidewalk is to be installed as per Norfolk County’s Sidewalk Policy. A copy of this 

policy has been included as part of this pre-consultation package. 
7. Any required infrastructure to facilitate this development will be at the developer’s 

expense. 
8. 100% Securities will be required and is to be submitted in the form of a Security 

Schedule. A Schedule ‘H’ template has been included as part of this pre-consultation 
package. 

 
**Drainage Department Notes (Contact Information below): 
 
9. This development will require a legal and adequate outlet for their stormwater 

management. 
10. The current proposal appears to have conflicts with the top end of the James Street 

Drain. In order to alter, remove or relocate all or a portion of the drain will require a 
new Section 78 Drainage Report to be passed under By-law. This report will be 
required to be completed by a qualified Drainage Engineer if this is the intent. The 
Engineer should update the concept drawings and verify the location of the James 
Street Drain on their plan. It looks to be the 52m of the most westerly portion of the 
development or Lots 1-3. 

11. All structures will be required to maintain a 4.5m setbacks from the center of a tile 
drainage system and 9m from the top of bank of any municipal drain as per the 
Norfolk County Zoning By-Law. 

12. The developer will be responsible to pay for the reapportionments necessary under 
Section 65 of the Drainage Act for the Purdy Drain, Purdy Highway Branch, 
Courtland #2 Drain, and the James Street Drain. Actual work will be defined once a 
final plan is in place and can be addressed within the Subdivision Agreement. 

13. The Engineer will need to verify that there is capacity within the downstream 
systems being the James Street Drain, Purdy Drain - Highway Branch, and the 
Purdy Drain. The engineer shall verify that there are no negative impacts to the drain 
or surrounding lands in respect an increased risk of flooding causing damage to life, 
property, or the environment as a result of this development.  

14. If the drain is determined to have limited capacity (based on current as-built 
conditions), some sort of on-site retention may be required with a controlled release 
rate to safely discharge the stormwater from the site. 
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15. Appropriate sediment and erosion controls shall be in place to not cause erosion and 
unnecessary sediment loadings into the downstream municipal drains during 
construction. 

16. Ideally, no connections will be made to the Courtland #2 Drain due to known issues 
with this system. 

17. A single direct connection the open ditch portion of the James Street Drain would be 
ideal. 

18. The overland flow route on the Purdy Drain will need to be verified on-site. We have 
records indicating that an existing overland route was used for the drain and the 
capacity was never verified for major overland events. 

19. The Engineer may reach out to Drainage Services to obtain the necessary 
reports and plans for the above mentioned drains. Contact Information below; 
 

Drainage Department Contact Information: 

Chris Dunn, C.E.T., 
Drainage Superintendent 
Delhi Administration Building 
chris.dunn@norfolkcounty.ca 
(519)-582-2100 x.1601 

 
Required at Zoning / Draft Plan Approval Stage: 
 
20. All reports are to adhere to Norfolk County Design Criteria. An electronic copy of this 

criteria has been included as part of this pre-consultation package. 
21. Recommendations from all reports are to be implemented into the design at the 

developer’s expense. 
22. Water modelling will be required and is to be completed at the developer’s expense. 

This is completed by Norfolk County’s third-party consultant. The following 
information will be required to obtain a quote: 

a. Functional Servicing Report; and 
b. General Plan of Services. 

Once a quote is provided, it will need to be approved by the Owner in writing to 
proceed with the modelling.  

23. As per Norfolk County’s ISMP Appendix J – TIS Guidelines, a traffic impact study is 
required when developments produces 75 vehicle trips or more. It has been 
identified in the pre-consultation submission that this development estimates 100 
vehicle trips per day upon full build out. An electronic copy of these guidelines has 
been included as part of this pre-consultation package. 

 
Required at Engineering Submission Review Stage: 
 
24. As per Norfolk County’s Design Criteria, Section 4.1.01(A): Submission of 

Engineering Drawings for Plans of Subdivision and/or Condominium is to be 
adhered to. 

25. All engineered plans are to adhere to Norfolk County’s Design Criteria. 
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Potentially Required: 
 
26. Area Rough Grading Plan is to be submitted if earth cuts and fills are in excess of 

0.5 meters. 
27. A Geotechnical Report is to be reviewed by Development Engineering if any storm 

water infiltration measures are proposed for the development. 
28. Traffic Control Plan is to be submitted based on the recommendations (if any) of the 

Traffic Impact Study. 
 
 
 
Nate Xuereb 
Development Technologist 
Extension 1701 
Nate.Xuereb@norfolkcounty.ca  
 
 

  

mailto:Nate.Xuereb@norfolkcounty.ca
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Conservation Authority 

Long Point Regional Conservation Authority 

Conservation Authority requirements to proceed May be 
Required 

Required 

Conservation Authority Permit   

Slope Stability Analysis / Erosion Analysis   

Coastal Engineers Report   

Environmental Impact Study   

Subwatershed Plan/Study   

Master Drainage Study   

Stormwater Management Report/Brief  X 

Other   

 
Notes:  
 
Provincial Policy Statement, 2020, Section 3.1 Natural Hazards  
 
Based on the location of the proposed building envelope, the development appears to 
be outside any area subject to Natural Hazards as defined in the Provincial Policy 
Statement, 2020. At this time LPRCA has no concerns as it relates to section 3.1 of the 
PPS, 2020.  
 
Ontario Regulation 178/06  
 
The subject lands are not regulated under Ontario Regulation 178/06 and permission 
from our office is not required from our office.  
 
Stormwater Management  
 
LPRCA will review the final stormwater management design using the 2003 MECP 
Stormwater Management Planning and Design Manual, MTO Drainage Manual, LID 
Stormwater Management Manual, and the Municipal SWM guidelines.  
 
Based on the site and receiving watercourse, an enhanced level of treatment as per the 
2003 MECP Stormwater Management Planning and Design Manual is required for the 
proposed development.  
 
LPRCA requires the following be included and addressed in the design of the 
stormwater water facility:  

• Minimize, or, where possible, prevent increases in contaminant loads.  
• Minimize, erosion and changes in water balance, and prepare for the impacts of 

a changing climate through the effect management of stormwater, including the 
use of green infrastructure.  

• Mitigate risks to human health, safety, property and the environment.  
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• Maximize the extent and function of vegetative and pervious surfaces.  
• Implement stormwater management best practices, including stormwater 

attenuation and re-use, water conservation and efficiency, and low impact 
development.  

• Adequate and legal outlet for major, minor, and all flow conditions from the site 
be provided.  

 
In addition to the above requirements, the following must be clearly shown of the 
submitted design drawings:  
 

• Major flow systems exceeding are delineated on the drawing. Overland flow 
paths and depths from surcharged storm sewer systems and the stormwater 
treatment facility must not increase the flood risk to life, property and the 
environment.  

• Minor overland flow systems and paths are to be delineated and shown on the 
drawings.  

• Erosion and sedimentation control during construction.  
• Adequate erosion control on inlets and outlets.  

 
 
Leigh-Anne Mauthe, BES  
Supervisor of Planning Services  
519-842-4242 or 1-888-231-5408 ext.229  
lmauthe@lprca.on.ca 
 

  

mailto:lmauthe@lprca.on.ca
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County Departmental Comments & Requirements 

Corporate Support Services – Realty Services & Accessibility for Ontarians with 
Disabilities Act 

This property is comprised of one PIN, currently owned by 2741112 Ontario Inc.   
There are no outstanding mortgages currently registered on title.  Should the applicants 
register a mortgage prior to the Site Plan Agreement being registered, the County will 
require a Postponement of the any registered mortgages.  The applicants should 
request any postponements as early in the process as possible to ensure the 
postponement is ready for registration at or shortly after the registration of the Site Plan 
Agreement. 
 
Lydia Harrison 
Realty Services Supervisor 
Extension 1323 
Lydia.Harrison@norfolkcounty.ca 
 

Building 

Zoning Administrator: 

• Only one parking space permitted in required front yard. If attached garage, 
ensure uninterrupted (no stairs or landing) space is 3.3m x 5.8m. Two parking 
spaces required per unit. 

• Minimum 50% of front yard is required to be maintained as landscape area per 
unit. 

• If front porch is proposed, it can only encroach 1.5m into the required front yard. 
• If back deck is proposed, it can be minimum 3m from rear lot line and 1.2m from 

interior lot lines. If rear yard is sloping, where deck reaches 2m above finished 
grade, the deck is required to be 3m from interior lot lines and 6m from rear lot 
line. 

• Maximum building height is 11m. 
 
 
Roxanne Lambrecht 
Zoning Administrator 
Extension 1839 
Roxanne.Lambrecht@norfolkcounty.ca  

 

Building Inspector: 

Demolition Permit Stage: 

 Obtain demolition permits for building being demolished.  
 You will need to complete Form 357 to have the buildings removed from 

the tax roll.  

 A completed Building Permit Application Form 

mailto:Lydia.Harrison@norfolkcounty.ca
mailto:Roxanne.Lambrecht@norfolkcounty.ca
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 Commitment to general review signed by owner and Professional 
Engineer 

 Application to be signed by owner of the property/authorized agent 

 Completed Demolition checklist 

 Payment of ALL applicable fees 
 
Building Permit Stage: 
 
Please refer to our website for current forms, and fees. 
https://www.norfolkcounty.ca/business/building/ 
 
Proposed development is considered a house as defined by the Ontario Building Code 
(OBC) 

 A completed Building Permit Application Form 
 Schedule 1: Designer Information 
 Application to be signed by owner of the property/authorized agent 

 Editable PDF’s of a dimensioned plot plan/survey 

 Editable PDF’s of dimensioned construction drawings 
 BCIN from a qualified designer 

 Roof truss layout (where required) 

 Engineered floor system layout (where required) 

 Engineered beam details (i.e. Parallam, Micro-lam) (where required) 

 Engineered fire wall details (where required) 

 Energy Efficiency Design Summary (EEDS form) 

 Heat loss calculations 

 Ventilation duct design 

 Water connection permit  

 Septic application including soils analysis.  
o Note: Area is known to have high water table and percolation times 

greater than 15 min/cm.  
o Lot sizes may need to be increase to support leaching bed fill area [OBC 

8.7.4.1] or increased septic system clearance for raised bed systems 
[OBC 8.7.4.2(11)] 

 Zoning review approval 

 Approved lot grading certificate/exemption 

 Payment of ALL applicable fees 

 Payment of development charges 
 
If you have any question on the building permit process or plans required, please 
contact Scott Northcott, Building Inspector. 

 

Scott Northcott 
Senior Building Inspector 
Extension 1848 
Scott.Northcott@norfolkcounty.ca 

https://www.norfolkcounty.ca/business/building/
mailto:Scott.Northcott@norfolkcounty.ca
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Fire Department  

No concerns. 
 
Cory Armstrong-Smith 
Fire Prevention Officer 
Extension 2402 
Cory.Armstrong-Smith@norfolkcounty.ca  
 

Paramedic Services 

No comments from Paramedic Services at this time. 
 
Stuart Burnett 
Deputy Chief 
Extension 2429 
Stuart.Burnett@norfolkcounty.ca  
 
 
 
 
  

mailto:Cory.Armstrong-Smith@norfolkcounty.ca
mailto:Stuart.Burnett@norfolkcounty.ca
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Summary of Applicable Legislation, Policy and Zoning 

Following is a summary of key items related to the proposal as presented; noting these 
documents are meant to be read in their entirety with relevant policies to be applied in 
each situation.  

Provincial Policy Statement, 2020 

The PPS provides policy direction on matters of provincial interest related to land use 
planning and development. It promotes efficient development and land use patterns and 
encourages growth and development within existing settlement areas, of which Delhi is 
considered as. 
 
Policy 1.1.1 states, “Healthy, liveable and safe communities are sustained by: 
 

a) promoting efficient development and land use patterns which sustain the financial 
well-being of the Province and municipalities over the long term; 
 

b) accommodating an appropriate affordable and market-based range and mix of 
residential types (including single-detached, additional residential units, multi-unit 
housing, affordable housing and housing for older persons), employment 
(including industrial and commercial), institutional (including places of worship, 
cemeteries and long-term care homes), recreation, park and open space, and 
other uses to meet long-term needs; 
 

c) avoiding development and land use patterns which may cause environmental or 
public health and safety concerns; 
 

d) avoiding development and land use patterns that would prevent the efficient 
expansion of settlement areas in those areas which are adjacent or close to 
settlement areas; 
 

e) promoting the integration of land use planning, growth management, transit-
supportive development, intensification and infrastructure planning to achieve 
cost-effective development patterns, optimization of transit investments, and 
standards to minimize land consumption and servicing costs; 
 

f) improving accessibility for persons with disabilities and older persons by 
addressing land use barriers which restrict their full participation in society; 
 

g) ensuring that necessary infrastructure and public service facilities are or will be 
available to meet current and projected needs; 
 

h) promoting development and land use patterns that conserve biodiversity; and 
 

i) preparing for the regional and local impacts of a changing climate. 
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1.1.3.1 Settlement areas shall be the focus of growth and development.  
 
1.1.3.2 Land use patterns within settlement areas shall be based on densities and a mix 
of land uses which:  
 

a) efficiently use land and resources; 
b) are appropriate for, and efficiently use, the infrastructure and public service 

facilities which are planned or available, and avoid the need for their unjustified 
and/or uneconomical expansion; 

c) minimize negative impacts to air quality and climate change, and promote energy 
efficiency; 

d) prepare for the impacts of a changing climate; 
e) support active transportation; 
f) are transit-supportive, where transit is planned, exists or may be developed; and 
g) are freight-supportive. 

 
Land use patterns within settlement areas shall also be based on a range of uses and 
opportunities for intensification and redevelopment in accordance with the criteria in 
policy 1.1.3.3, where this can be accommodated. 
 
1.1.3.3 Planning authorities shall identify appropriate locations and promote 
opportunities for transit-supportive development, accommodating a significant supply 
and range of housing options through intensification and redevelopment where this can 
be accommodated taking into account existing building stock or areas, including 
brownfield sites, and the availability of suitable existing or planned infrastructure and 
public service facilities required to accommodate projected needs.  
 
1.1.3.4 Appropriate development standards should be promoted which facilitate 
intensification, redevelopment and compact form, while avoiding or mitigating risks to 
public health and safety. 
 
1.4.1 To provide for an appropriate range and mix of housing options and densities 
required to meet projected requirements of current and future residents of the regional 
market area, planning authorities shall:  
 

a) maintain at all times the ability to accommodate residential growth for a minimum 
of 15 years through residential intensification and redevelopment and, if 
necessary, lands which are designated and available for residential development; 
and  
 

b) maintain at all times where new development is to occur, land with servicing 
capacity sufficient to provide at least a three-year supply of residential units 
available through lands suitably zoned to facilitate residential intensification and 
redevelopment, and land in draft approved and registered plans.  
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Upper-tier and single-tier municipalities may choose to maintain land with servicing 
capacity sufficient to provide at least a five-year supply of residential units available 
through lands suitably zoned to facilitate residential intensification and redevelopment, 
and land in draft approved and registered plans. 
 
1.4.3 Planning authorities shall provide for an appropriate range and mix of housing 
options and densities to meet projected market-based and affordable housing needs of 
current and future residents of the regional market area by:  
 

a) establishing and implementing minimum targets for the provision of housing 
which is affordable to low and moderate income households and which aligns 
with applicable housing and homelessness plans. However, where planning is 
conducted by an upper-tier municipality, the upper-tier municipality in 
consultation with the lower-tier municipalities may identify a higher target(s) 
which shall represent the minimum target(s) for these lower-tier municipalities;  
 

b) permitting and facilitating:  
1. all housing options required to meet the social, health, economic and well-

being requirements of current and future residents, including special 
needs requirements and needs arising from demographic changes and 
employment opportunities; and 
  

2. all types of residential intensification, including additional residential units, 
and redevelopment in accordance with policy 1.1.3.3; 

 
c) directing the development of new housing towards locations where appropriate 

levels of infrastructure and public service facilities are or will be available to 
support current and projected needs;  
 

d) promoting densities for new housing which efficiently use land, resources, 
infrastructure and public service facilities, and support the use of active 
transportation and transit in areas where it exists or is to be developed;  
 

e) requiring transit-supportive development and prioritizing intensification, including 
potential air rights development, in proximity to transit, including corridors and 
stations; and  
 

f) establishing development standards for residential intensification, redevelopment 
and new residential development which minimize the cost of housing and 
facilitate compact form, while maintaining appropriate levels of public health and 
safety. 

 
Based on the information provided in the pre-consultation meeting it appears that the 
proposal meets the intent of the Provincial Policy Statement. 
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Norfolk County Official Plan 

The subject lands are Designated “Urban Residential” in the Norfolk County Official 
Plan.  
 
Section 7.7.1 Urban Residential Designation outlines the permitted uses. Subject to the 
other policies of this Plan, the following policies shall apply in determining uses permitted on 
land designated Urban Residential on Schedule “B”.  
 

a) The predominant use of land shall be a variety of urban dwelling types, including 
single detached dwellings, semi-detached dwellings, duplex dwellings and similar 
low-profile residential buildings not exceeding 2 dwelling units per lot.  

 
Section 7.7.2 outlines the land use policies for Urban Residential Designation. The 
following policies apply to land designated Urban Residential.  
 

a) Single, semi-detached and duplex housing forms shall generally have an average 
net density of 15 units per hectare (uph), save and except for land designated Urban 
Residential in the Courtland Urban Area, where private servicing limitations shall 
determine the density of development.  

 
Section 6.4 Urban areas outlines that the following shall be the policy of the County: 
 

a) The locations of the Urban Areas are illustrated on Schedule “A” – Community 
Structure. Each Urban Area is unique and will accommodate a varied range and type 
of growth and development.  
 

b) It is the policy of this Plan that the Urban Areas will incorporate the following:  
 

i. a full range of housing types, including affordable and special needs housing;  
ii. business opportunities at appropriate locations to provide a wide range of 

employment and services to residents, businesses and visitors;  
iii. full municipal services, as feasible and appropriate, and an appropriate level 

of transportation infrastructure;  
iv. a concentration of community services for the County, including social, 

cultural, entertainment, health, educational and other supporting facilities; and 
v.  an open space, natural heritage and recreational network that is integrated 

with open spaces throughout the County, and provides appropriate passive, 
natural and active areas.  
 

c) The County shall ensure through its planning activities that each Urban Area 
develops with efficient land use patterns that minimize the extension of municipal 
services and infrastructure and will sustain the community and financial well-being of 
the County over the long-term.  
 

The proposed development is consistent with the Official Plan.  

 



Privileged Information and Without Prejudice  

Page | 20 
 

Norfolk County Zoning By-Law 1-Z-2014 

The subject lands are Zoned “General Industrial” (MG) in the Norfolk County Zoning By-
Law.  
 
The proposed twenty (20) semi-detached homes are not listed as a permitted use within 
the General Industrial Zone.  
 
The R2 Zone permits semi detached homes and the zone provisions are as follows: 
 

a) minimum lot area  Per Semi-detached dwelling: 
i. interior lot   255 square metres 
ii. corner lot   345 square metres 

b) minimum lot frontage   
i. interior lot   8.5 metres 
ii. corner lot   11.5 metres for the corner unit 

 
c) minimum front yard:   6 metres 

i. except where a detached 
private garage or parking  
space is accessed via a  
rear lane 

 
d) minimum exterior side yard: 6 metres 

 
e) minimum interior side yard: 

i. detached private garage 
or parking space accessed 
via front yard 

ii. detached private garage  1.2 metres 
or parking space accessed 
via a rear lane 

iii. attached private garage 1.2 metres 
 

f) minimum rear yard:   7.5 metres 
 

g) maximum building height:  11 metres 
 
The proposed plan will require a Zoning By-Law Amendment to change the zoning to an 
R2 Zone to permit the use and lot provisions may have to be amended as well.  
 
Site Plan Control: 
 
The subject lands are under site plan control. A high standard of design will be required 
for this location. The following is required to be included on the future site plan 
submission:  

 All measurements in metric  
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 Key map  

 Scale, legend and north arrow  

 Legal description and municipal address  

 Development name  

 Drawing title, number, original date and revision dates  

 Owner’s name, address and telephone number  

 Engineer’s name, address and telephone number 

 Professional engineer’s stamp 

 Existing and proposed easements and right of ways 

 Zoning compliance table – required versus proposed  

 Parking space totals – required and proposed  

 All entrances to parking areas marked with directional arrows  

 All dimensions of the subject lands  

 Dimensions and setbacks of all buildings and structures  

 Gross, ground and useable floor area  

 Lot coverage  

 Floor area ratio  

 Building entrances, building type, height, grades and extent of overhangs  

 Names, dimensions and location of adjacent streets including daylighting 
triangles  

 Driveways, curbs, drop curbs, pavement markings, widths, radii and traffic 
directional signs  

 All exterior stairways and ramps with dimensions and setbacks  

 Retaining walls including materials proposed  

 Fire access and routes  

 Location, dimensions and number of parking spaces (including visitor and 
accessible) and drive aisles  

 Location of mechanical room, and other building services (e.g. A/C. HRV)  

 Refuse disposal and storage areas including any related screening (if indoors, 
need notation on site plan).  

 Winter snow storage location  
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Schedule 1: Current Fee Summary  

Norfolk County Development Application Fees 

 
Please note that the fees listed below are subject to change. The $372 pre-consultation 
fee is credited against future planning applications. 
 
Consent $2,761.00 

Surplus Farm Dwelling Consent and Zoning Amendment $3,301.00 

Minor Variance $1,529.00 

Zoning Amendment – Regular $3,727.00 

Zoning Amendment – Major $5,387.00 

Zoning Amendment – Removal of Holding, Temporary Use Extensions, Down 
Zoning, Garden Suite 20 year reapplication 

$586.00 

Official Plan Amendment – Regular $3,894.00 

Official Plan Amendment – Major $5,942.00 

Official Plan and Zoning Amendments Combined – Regular $4,392.00 

Official Plan and Zoning Amendments Combined – Major $8,627.00 

Site Plan – Regular $2,995.00 

Site Plan – Major $8,152.00 

Site Plan – Minor or Amendment $1,079.00 

Site Plan – Exemption No Fee 

Subdivision and/or Condominium (plus $75 per lot) $5,821.00 

Condominium Conversion $3,148.00 

Condominium Exemption from Draft Approval $1,816.00 

Communications Tower $1,330.00 

Deeming $1,816.00 

Green Energy Act Application $1,042.00 

Part Lot Control Exemption $2,086.00 

Lot Grading Review $110.00 

Peer Review Full Cost 
Recovery 

Other Engineering Agreements $1,357.00 

Subdivision or Condominium Preservicing Agreement $1,284.00 

Site Plan Agreement $2,485.00 

Subdivision or Condominium Agreement $4,173.00 

Public Works - Road Signs - Subdivisions (regulatory and non-regulatory per 
sign) (plus HST) 

$318.00 

Revenue & Tax Service - Financial Administration $399.00 

Community Services - Installation of Trees - Per Tree $494.00 

Recirculation of Site Plan, Subdivision or Condominium (at third and every 
recirculation thereafter):  

$745.00 
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Long Point Region Conservation Authority Current Fees 

Please note that the fees listed below are subject to change. 
 
Subdivision and Vacant Land Condominium 
To draft plan approval including associated OPA and ZBA: $1,325.00 + $100/lot (to a 
maximum $15,000.00) 
Red-line revision (applicant initiated): $491.55 
Technical plans and reports (SWM with grading & sediment and erosion control plans; 
EIS; slope stability): $779.70 
Clearance letter (each phase): $242.95 
 
Zoning By-Law Amendment 
Minor: $491.55 
Accompanied by 1 technical report: $779.70 
Accompanied by 2 technical reports: $1,553.75 
 
Combined Official Plan/Zoning By-Law Amendment 
Minor: $897.00 
Accompanied by 1 technical report: $1,553.75 
Accompanied by 2 technical reports: $2,248.70 
 
Consent (severance) 
Minor: $491.55 
Accompanied by 1 technical report: $779.70 
Accompanied by 2 technical reports: $1,553.75 
 
Minor Variance 
Minor: $491.55 
Accompanied by 1 technical report: $779.70 
Accompanied by 2 technical reports: $1,553.75 
 
Site Plan Control 
Minor: $491.55 
Accompanied by 1 technical report: $779.70 
Accompanied by 2 technical reports: $1,553.75 
 
Complex Application (incl. OPA/ZBL/Site Plan) for golf courses, trailer parks, 
campgrounds and lifestyle communities: $2,248.87 
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Appendix: Other Attachments List 

1. Norfolk County Design Criteria;  
2. Copy of Site Plan Securities and Constructions Estimates Schedule Template; 
3. ISMP Appendix J – TIS Guidelines 
4. Sidewalk Installation Policy 
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